   SANTA MARIA EL MIRADOR

POSITION:
REGISTERED NURSE (RN)

SUPERVISOR:
Chief Executive Officer
SALARY RANGE:
Professional exemption
BENEFITS:
Yes (see current Benefits Summary)

QUALIFICATIONS/REQUIREMENTS:  To perform this job successfully, an individual must be able to perform each essential duty satisfactorily.  The requirements listed are representative of the knowledge, skill, and/or ability required.  Reasonable accommodations may be requested to enable individuals with disabilities to perform the essential duties/functions.
1. Associates degree in Nursing.  BSN highly desirable.

2. Current RN license with the New Mexico Board of Nursing. Must maintain current 


licensure with the professional field licensing body.
2.
Must be able to work flexible hours/locations.  On-call is required. 

3.
Regular attendance is a requirement of the position.
4.
Ability to communicate clearly with other departments and agencies.
5.
Valid New Mexico driver's license, 3 years driving experience and 


clear driving record as determined by auto insurance carrier.

6.
Current negative TB skin test results (within last year).

7.
Current drug screen with negative results.

8.
New Mexico Criminal History Screening clearance.

9.
Valid New Mexico driver’s license.

RESPONSIBILITY SUMMARY:
The Registered Nurse promotes and provides direct nursing care to participants at the designated location.   The RN is required to complete the nursing process at the direction of the Director of Clinical Services, and within the scope of the license held, collaborate with physicians and other members of the interdisciplinary team, and provide physical and psychological supports to participants and families as necessary.

SPECIFIC DUTIES:

1. Identify, assess, implement, monitor, document and evaluate health services activities of 

assigned participants:


+
accurately administer medication as prescribed by physician


+
carry out and document all treatment prescribed by physician


+
escort participants to, and assist physician with, physical examination when 


necessary


+
provide emergency care as needed, e.g. CPR, first aid, etc.


+
monitor and record all health care related actions of each participant, e.g., weight, 


height, reviews, etc.

2.
Promote participants’ independence:


+
establish care goals with Interdisciplinary Team


+
teach staff and participant to understand condition, medication, self-care skills


+
answer questions regarding health services treatment.

3.
Assure quality of care:


+
adhere to therapeutic standards


+
measure health outcomes


+
make or recommend necessary adjustments


+
follow ESEM philosophy and standard of care set by the NM State Board of Nursing, 


NM Nurse Practice Act, and other governing agency regulations


+
train staff, monitor and enforce adherence to regulations/standards regarding health 
care, safety, and sanitation as stated in the requirements for ICF/MR facilities, DD Waiver Facilities,  Dept. of Health Standards/Regulations, and as outlined by the Commission of Accreditation of Rehabilitation Facilities.

4.
Document and resolve participant problems and needs:


+
chart in participant and department records


+
notify key staff in event of emergency


+
complete and follow-up on all incident reports as necessary


+
utilize Interdisciplinary team strategy.

5.
Maintain safe and clean working environment:


+
adhere to infection-control policies and protocols and participate in training of other 


staff on such


+
adhere to medication administration and storage procedures


+
adhere to controlled substance regulations


+
comply with all procedures, rules and regulations


+
notify proper staff of violations.

6.
Ensure operation of equipment:


+
complete preventative maintenance requirements


+
call for repairs as needed


+
maintain equipment inventory


+
evaluate new equipment and techniques.

7.
Maintain nursing supplies and medication inventory:


+
check stock to determine level


+
anticipate needed supplies


+
place and expedite orders as directed


+
verify receipt of supplies
8. 
Provide Nurse Educator Role and supervise Certified Medication Aides (CMA) by 

+ 
Conducting quarterly reviews of medication passes and proper medication administration

+
Assuring CMA’s are adhering to the ESEM CMA Policy and Procedures.

+
Assuring CMA’s are adhering to the BON Requirements for CMA’s.
+
Providing feedback to CMA’s regarding medication administration 

+
Overseeing medication reordering and maintain the documentation in the MAR in the office and in the individual’s homes.
9.
Maintain inter and intra-departmental work flow:


+
communicate information in timely manner


+
respond to requests in timely manner


+
ensure nursing participation in the Interdisciplinary Team process in the development 


of each participant's comprehensive Individual Service Plan


+
provide on-going in-service training for all staff on health-related issues, medication 


side effects, etc.


+
serve on committees as designated


+
foster spirit of cooperation between individual team members and teams.

10.
Maintain participant confidentiality and protect operations:


+
keep all information confidential.

11.
Contribute to team efforts:


+
accomplish related results as needed.
12.
Complete other duties as assigned.
LANGUAGE SKILLS:

Ability to communicate in English clearly and accurately, utilizing reading and writing skills; ability to participate effectively in meetings and prepare follow-up documentation; ability to conduct oral presentations.

COMPUTER SKILLS:

Ability to type, utilize spreadsheets, write clearly and logically, use word processing software and email .
MATHEMATICAL SKILLS:

Ability to add, subtract, multiply and divide in all units of measure, using whole numbers, common fractions, decimals and percentages.
REASONING ABILITY:

Ability to use good judgment and work with little supervision; ability to define problems, establish facts, draw valid conclusions and implement recommendations in constructive manner.

Ability to maintain confidentiality at all times, including the ability to recognize situations in which confidentiality is required.

OTHER SKILLS AND ABILITIES:

Knowledge of all federal and state regulations and guidelines pertaining to operations of programs (particularly behavior therapy) serving individuals with developmental disabilities.

Ability to work with the Inter-disciplinary Team process, provide input for solutions, accept and appropriately implement team decisions.

Ability to get along with participants, co-workers and supervisors; foster team interaction; and juggle multiple tasks, deadlines, and demands.

Ability to exhibit professionalism, tact, and patience when communicating with employees at all levels and components in the organization, participants and the public. 

PHYSICAL DEMANDS:  The physical demands described here are representative of those that must be met by an employee to successfully perform the essential functions of this job. 
Reasonable accommodations may be made to enable individuals with disabilities to perform the essential duties.
Work is performed in an office setting or in client residential houses or in day hab, involving face-to-face communication, training and modeling with co-workers, participants and the public.

Employee must be alert at all times while on duty.

Travel is required to perform on-site reviews and to attend meetings/training held off-site.  

While performing the duties of this job, the employee is regularly required to walk, stand, sit, use hands and fingers, handle or feel objects, tools or controls.  The employee is occasionally required to stand, reach with hands and arms, stoop, kneel, or crouch.  The employee must frequently lift and/or move up to 10 pounds and occasionally lift and/or move up to 25 pounds.  

WORK ENVIRONMENT:  The work environment characteristics described here are representative of those an employee encounters while performing the essential functions of this job.  Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

Environmental stress may occur.

Work will require the use of computers on a daily basis, with exposure to video display terminals and some repetitive motion associated with data entry and the use of a computer mouse. The noise level in the work environment is usually quiet to moderate, depending on the assigned location.

I certify that I have received a job description for the position of Registered Nurse, and I meet the requirements and am able to perform the essential duties and responsibilities, I meet the physical requirements of the position and satisfy the expectation for regular attendance.  After having read the job description, I was given a chance to ask questions of my supervisor concerning my duties.  I understand that the job description lists general categories of duties, and not always the specific duties I may encounter while working as a Registered Nurse.
Employee Signature
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